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To assist you in compiling notes for the conference. 
RECOMMENDATIONS:
Calibri size 11 (or similar) is recommended for your body text, we also suggest “justifying the text” and putting a 6pt paragraph space between paragraphs. 

Remember to abide by copyright regulations when including music examples and graphics. Also remember to acknowledge all sources in your notes: Title, Author, Publisher, Date, Available from... (if known)
Check your document is set for paper size A4 and endeavor to use the margins provided.
			
How to name and save your final document
So your notes are easily identifiable We ask that you name your file as follows: Surname_First-Initial_First 3 to 6 words of your session title ie Jones_M_SingInShower or Jones_M_MethodsEC and please save and send to us as a word document – remember to fill out the footer.
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